E‘E—%B Next GU? sells 2.

1
i B - Yost o oo Sovuse Temmt
[ Lm0 | e L Siw 1V D0eE
. P Fagbies T ¥ ]
by [ T — i
P, i B
B L pmrariard |
\@
== -V
\ _

:&5 Finish GUR sdls s3.

It e paochuct's e inetslabion Boppy cek or CRADW
and B clek ik

®

Browse $¢(ls $31 path
select 531 open BUR
sells s.

=Esl
4L

A e e b (T A0H = Fagop

Vo askel g bmm @ D5 FUIS w Ropne Svb_ clek D s Nioyoy T
kel et o e B mnh
R | b B B e e e b

T T -
Run Instalation Program __|'5|_
“Wingdowr mg unalele to fingd the relelslon progrens, Cich
Bl b by g, Clhok Baorsses 8ol Hee ot aBation
progeans ek
/
lllm [ Bomas |
@lRolle Software § program
automatic install el& ¥ 422 yes
no option select %3[Rald Yol s2dl. e ] [Core ]
@ o
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! How To INSTALL NEw FONTS ?

=

Hofe |

He

ipl File Menu H(ell install
£P.5J new font Guz sclls
LS. .

Link of Fearlz

Fallebastt:
o rardonis
Gd

B wIkODWE

e
o | VRAS

Al [t |

«----

-»>

THHA®

Fonts install $2dl control panel [ Steil oL, Aldd switch to classic
view option BUR sdls $2.

*E’-' 2 aAM(ell fonts GUR sule
sdls s2.

E Wi B Pweted  foal Hel ]
3 P o EWEE
: A 3 @ 3 3 3 3
tabadecl.. ddaten  AdwTrlss Andle Sanalbeckslc ﬂiid: FehoyTrm Al Tecl -
= 8 3 9 4 3 3 3 =
ki AR b Rdwsblesl, G o q,.,;:.- uuuuuuuuuuu L]
§ % % ® % ® ¥ B ¥ W
JF-'HD- J.Fr-l-d'k .ll.b;ll-u bl -Jﬂ:"\l-l: Ilul:lr_H '3\;" ill‘"‘l"lﬂ: Avhatold . ﬂﬂ;:\ﬁ
S 3 3 3 % 3 2 8 8N 3
MEE TR MR SRR TR MANIRELE MR R SERL i AR ARt
ko] Sgdum b
3 X ¥ 3 ¥ 3 3 3 & X
e et el b dwuies  earhemoll dmpiemte. sarteia  Smbrie febaimsod
d 3 3% 3 % 3 ® ® ¥ 3
At el Rabow ool dabis Pl . oo | eld . ':l'\hu.. :.'H:I. J:omr " e fecliodd

AL ® d font o folder select 83l
Select All Gu? sdls s3l OK .
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D SHORTCUTS : SHORT BUT STRONG CUTS

@ Creating a Shortcut on the Desktop :

Short cut A SLSURL Application ¥ Program - ARuldll dlell 33U ALg, sl e
ol41de 2L 8. Short cut &3l 3l create 3L ASRLD. B+l step WA UHIEL &.

L} Folder

BT <

Microzaft Word Document

i3 . .
) i Inege "Ell:::]. Desktop UR right click 53l
B New - Shortcut 2lase 2.

Microsaft PowerPaoint Presentation
detive Desklop » 347 Microsoft Excel Workshest

Amangelcons » ¥ CorelDR&MW 8.0 Graphic . N "

Line Up lcons '@ Pagetdaker Publication -?-'hlc_t o&eﬂ’ rﬂ—a- ]\'!50&0{ Cl’eate ShOl’t
_— Ela LR

Pefiesh (& Corel PHOTOPANT 801mage =05 cut" 2 dialog box sldl
AN — @ Carel Media Folder N

Paste '@ Adobe Photashop Image ]-LU]_ Eb .

Paste Shartcut 5 Briefcase
Undo Delste

Iicrozaft Data Link
3 ﬁ My Documents Folder on Desktop

Mew
Froperties I
s | _—

T & "Command line" [ original object -l path
PP 215U 521, ol path uoi2 AL Sl Browse
ole click s2dllell {12 uHIRl dialog box

Topa et (sl 27 wed ranek =° 08 BEC T B S CHE
Aokoriad n U1 sssmhiog = winbe rlesowy s

AALHW O , —
T el # =l [FE gﬁ\]
z EIoLEPaTiERE y '\.'%\
E:nwﬂ.x:.c:q = ]
E;?EIEE;:.{: * "': Browse window M[ell object 20l€ll
o e 2B Q) U2 double click 53\ open “e-t
e e w2 click 52dl.
U H |l:_ LavE™ =L >
bhe ye | Progqann = Zeazel I‘ﬂ

-E'*t’_" 5 ¢d Command line ¥{ d™ LM A object o Location slal YWl LR UEL
P4J Next Button N2t $3L. F-itell Shorteut 4 A L asll.

) .o

L QR Ul finish oled UR sdls s2dlell shourtcut Desktop GUR <sldl

E'u=

CoV qua.

@
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! PAINT 22 gj ?

WindowsH[ Aldel Paint programs d3 AU sISULL graphic file d2ALR 53l
ASA SlA, Al Bitmap File & ©. Paint M[ €Ll 518 ugl [Ratd save 5314
A ULl Desktop U Wallpaper d3l5 uslL alledl astd 8, dell d-{l print
e asla e,

| PAINT ang s2dicll fa :

i‘% Start Programs Accessiors Paint

[
Jﬁ Start Run MSPaint OK|:|

e 1 ¢

el 2 2

e St Progran Acoest and Defals

W wrdons Gt
R rima e ) S

U= Prgrami " opens | R w
B e :

E}' Ieiting b

Semph

[ o ” ] H bmu--.l

#
) Heb st nppon

Prolessionel

B oo,
T OFF Crrpubes. .

i start

Windows XP

25
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P B e M Caed He

el
#9
Ll
LY
Sl

_4% Paint Alg, sctl A yoyordl =7
(s slal v .

L T

P i, 2 e s P e

[ Screen o introduction :

Titlebar i
Menubar/’: l: —— -
el
g
Toolbox/h,: i
il
m A
oo
\
Scrollbar
StatusbaVF FER R EE T EEE
T Te— - ; Statushar
Taskbar
! afGe Toolbar ol Guanofdi :
1| Free from select : il tool -l Hegell Ard el Aisld select
"1 53l aslL 9.
| Select : L tool -l Hegell ALsld ARA Aeldl doARAHI select
""" s3 ASlA B,
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O [©] (& O I~ (2] [#=] ¢ [B=| = (2] K] [$] [S

Eraser/Color Eraser : il tool -l #cgell elke usld & 2Lslcrl-l s\
Mot el st 8.

Fill with Color : L tool -{l 3egell ALglani 3oL Y3l sl 8,

Pick Color : 21l tool -l Hegell 1 As isld-l seR- copy ollgy
ALS[AHL 53] sl .

Magnifier : 2L tool -l Hegell ALsla-l AlssA ML HI2L B ASLA .

Pencil : 2 tool -l Hegell Paint H{ AUl *33l2ld Yool 2xALsld
el3l 2AslaL B,

Brush : 1L tool L Hegell wLglani 3oL Y3l asla 8,

Airbrush : 2L tool -l Hegell sULglaul 3L spray 3l AslA B.

Text : 2L tool -l Hegall Paint 1l SISULL text duil ASA .

Line : UL tool Al uegell 2uslani Gell, 2118 5 =il dld
eldl aAslA B.

Curve : UL tool -l Heeell Curve (duis) dluil Shape AWl ASLL B.

Rectangle : 1L tool -l Hegell ALs(AMl ARA § dolARA
el sl B.

Polygon : il tool -l Hegell 2uslaui [Asiel, Al R Aisld
elil sl B.

Ellipse : il tool | Hegell qglani slun-doraiu €13l aAsld 8.

Rounded Rectangle : il tool -l Hgeell 2uglaul 20w stday]
ARA €13 AsLA B.

27
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File Menu

CerH-N
CErl4
CerHS

)
) New : (Ctrl + N)

AL sUL-sl Hegell paint Ml dl =g

blank file et-tdl asla 8. sat 43 Background (Tied)
Set As Background (Centered)

Crrl+P

Exit alk+F4

o
N Open : (Ctrl + 0)
Paint “[ USdl A-LAEl SIEULL S19A Open Sl dell AM YR delRL 24l
UL AL SUL-SHL GUALIL 21 B,

i m Al wetr File Open command uR sels sdl A ywold
=T, dialogboxxlaluu®.

48
Vs Canpts
‘I."H'I"br-i ::|Tm A e T : :_'fv;;_
i ] ! . @ Look in (efl path select 531
2 e S _ =<~ file select 53 open BUR click
' L SRl A ywel file open
: 2l dl slalyual,
\
T

£
[. EFEEEEEETEEEER
(o lmelal L maigel o

Fom s, i g g s P )

cn
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o
1 save : (Ctrl + S)

Paint 1 AL SISEA save SALHL 2L SHLSHL GURAL2L 2112 8. Paint | €35
‘éL&?:jl' extension .BMP ®.

. m File Saveu? sdlssdl-{lA Y% ol dialogbox Bl 1MW &.
<L

Seer As ."? IS'"_
S | 5 LAYESH “ or
Al 1D
. Savein File U[save S2AL & A | ...
%7, path select 52l URULE file s
NAME  terrrrnrnrnrnnns file | trimss
4 A Al save R sells | @) mee  mm * Ce=J
82% Wy Hetaod,  Sawvm arbms 284 Bl [ bange”. oy b Lmcal
pa
A |42
gk

.

I save As
AL SHL-SAL BUALIL SLEULL Al SIS HelHdud save sdL UL dell -l
s15d ol lHell save sdl M2 AWl 8. Save As sadll ALusll
Open sidd oflt dell save eld Aed 5 copy g st 219l

B ©
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o
Jﬁ Print Preview :

PaintH{ 156 l-lll Ul d-{l print d-L USAL 43l 5 %1 €l § print
Sl AL A LAl IS AL SHLS AUUAUM AL B,

m File Print Preview BU? scls $2cll LA 40t screen 212l

€ v e

@ Print Preview Hiell oclelR
T dlsndl L2 close GuR sdls

59,

"
J Page Setup :
AL sUL-sl Heeell print Adl usdl page 4 margin 1 orientation o

setup s3I ASLIAD.
Page Setup |E] [Z|
Freview Paper
e (R
N Source: | Automatically Select -
File page | | —— : |
£ Origntation Marginz [inchesz]
setup U2 : : o .
: ] (&) Portrait Left: |075 | Right |D. ] |
SC‘D’S 82%' i : . i O Landscape Top: i_D_?_'S__l Bottam: |E?5_|
Centering Sealing
Harizontal (=) &djust to: !‘_@ % nommal size
[#] wertical ) Eit b i___| by i__| page(s
[ i) ] [ Cancel ] [ Frinter...
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o
1 Print : (Ctrl + P)

%
1 Set as Background (Centered) :

Paint -l SISURL document | print Adl | ...
W2 Al sulesdl GuaAlal enw B, | o=
Ful si8eq A0, Qe AL el Bedl | -
Sl print stedl ® A ANal] 2@ B, | =X i
[Fﬂe Print J LR
e [ come | [ 2eck |
= ¢ 1
: ﬂ ( f i 1 set as Background (Tiled) :
“J i . Al Option w2 scls sdi g
% ‘ r paint du2L desktop u? 2icfl %9l.

[Fﬂe Set as Background ’

sl command UR sels sl elg Paint desktop U2 wallpaper 35

center 1i set a8 %9

UROILE Bedll AR open 21Adl stSed list B. d-l Gu sclls 53l Alell A file

open 53 ASIAD.

»
@ Exit :

Paint Program o{tL $dl ®IS Exit $HL-S UL Paint o{tl $cll Ul file 1
Save 52l 331 8. cll save L8l 531 L2l {1 YA message Glclldl.

31
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BUR sdls sl file save §3 ¢iel 219l

Save sl daR oftl s20l GuR sclls s3L.

u? sclls secll paint ALY, % 2.
Edit Menu

. £k |
3@ Undo Chrk+z
1/ Undo : (Ctrl + Z)
AL suL-sl Heeell Paint Ul de@ ¥ sl 53 slu cut P
Al 2LAR cancel 53| ASLA . £l.d., DeA AU gy e

Paste Chrky
S 2AlssA (A5 Cut 5301 Undo sULS AL Al A Clear Selection Del

. Select Al Chre-A
(1ot Cut 219 A&l A screen GUR yui [RUst lal .
Copy To..
'Y ]'LU]-QI- Paste From...

@ Repeat : (Ctrl +Y)
Undo S4L-S-L AR §2 5L HIC Repeat SHLS AURIRL .

"
@ Cut: (Ctrl + X)

AL sULSA veeell AssAY HUlSAl, R A5 wriell cut s ey
R A move §3\ ASA .

T
M-S

I~

"zm % HUSdl 5 RiAt cut 529 sla
d mouse d3 toolbox (el
select tool WR sdls $2.

1=

& EFEIEEEETEEEEE
| i

e e e pr—

©
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¢
>
%
i
[

it al b e
wie ! ——
e .- M
Mouse d3 [ select $31. B 2
N T _—
o |
¥

o I 10 N O N I
TrTE-EEERCT R

13)
“<

<. Edit Menu i %8 cut UR click
§3¢ el select sed cuLal 5 [AsL
Y o el €2 2l§ ¥ Q.

0 N . .
177 .

i o d

el W e CaA %1 Fa

. QUROIE Edit Menu [ %8 mor

Paste BUR $cls Socll Rt aldl IR
A AN U move s Sl :f|
QU Al W sdls sofldl vl
drag 53 ASLA .

Do a
[1= =&

H 33
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o
J Copy: (Ctrl +C)
AL sHL-SHL Hegell AlssA Riat-L (oL & (Rl copy 531 aAsla &,

%m Al ve ¥ duilel 5 Rl

ol ™ L Lz
A3

"5 copy sl Sld dA select i
5.

1
m EEEFEEEETEEEEE
rCErETEE T aEE

= @
<

<. Edit Menu ¥{ %8 copy U2 scls
§3¢ gl select sed cuLal 5 [AsL
clipboard [ save 2§ 9.

&
'm HENTHEEETEEEEE
[pin_ein _isine o)

o oo e

. @ Edit Menu M[ %€ paste W :

L sdls sedl Rl copy 2l
%9 Al AL move S Sl
QUL d-dl U sells gotdl Al
drag 53 ASLAO.

Lo N
g~ r+vpg

EE

|
2 _

£]
" ENIFEFEECEEEEE
I e C_ 1
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L)
'@ Paste : (Ctrl + V)

WAL % AlssA 1AL 5 RotL cut 5 copy 59 s d windows clipboardul
save 28 A B. URALE AU d AssA HUSAL 5 (A ¥ oA A
Sl LR paste command U sells sAlMi 1A B,

®

v

Clear Selection : (Del)

Al command -l Hegell AlssA Rl select s311 delete 31 2usia 8. clear
see R ulg dladl Undo command-l use s31 sl 8.

ke

Select All: (Ctrl + A)

L SHL-SL MEgll AUUA dHIH MUSAL 215 Al2l select 521 ASRL &L SUL-SHL
GUALL %A AU MM HUEd select sl 32 US LR udl.

®

-

Copy to :

AL SHL-SAL HEegall ALssA SAL LA NS Al SISE RS save s3I ASERLD.

®

-

Paste From :

AL sHL-SAL Heeell current fileui ¢ily s Bitmap file paste s3l Asa .

j:] View Menu

I-"}'Q .-}_“'-:"'-. v Tool Box Ctri+T
AR v Color Box Chrl4L
: = 1, v Status Bar

; 5
| Tool Box : (Ctrl + T) LN

AL 5L Heeell Toolbox screen uRell on/off Zoom
View Bitmap  Ckri4F
31 ASIAD.

B ©
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ke

v

¥4

=ike

v

v

E 4

Color Box : (Ctrl + L)

AL sHL-SL 1egell Colorbox screen URell on/off s31 ASLA B.

Status Bar :

AL sHL-SL Hegell Status bar screen URell on/off 53| ASLA O.

Text Tool Bar :

AL $4L-S By default Active €ldl +2{l. Paint 4[ text tool [a] -l GuallaL s31A
QLR % AL SUIS active 2. A QR olle Font style dell Size d&ll3l &
gLl AslA 8.

Zoom :

AL sHL-sHL Hegell Large size 536l (3ot Normal size Hi 218 aslA 8.

9

Large size

AL sULSL Hegell Normal size M[ 286l (A Large size 1i LS 2ASLL .

Costom Custom fomm i
. 4 L]
AL SIS Heeell Normal size i R€dl | == ——
(A= Large size Wi o186 st 8. R e Onis
Craoxs O EME
Show Grid

Large size U 2€ld Aot Ul sfletaeetal JEURL ARl saL HI2 AL SIS
GUALIL 2Ll 8. FHL ALl ALY Box lall HUl 8. Fefl YeUl sRalMl
ARMNALE D,

Show Thumbnail
Large size H{ (A=t &g W1 slal Y A oulg™l original picture -l
size M LAl HIC AL SHL-SL GUAL 2l lA B,

View Bitmap :
AR €1l (A wallpaper dil5 2lsdd sl U d Screen UR 59 @121 d

BLell WL AL SHL-S AU Fefl §5cl R 2Lvil screen M slal Hual. Y 514
ULedl elldalMie sLESURL Key press 5.

©
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7| Image

a3 )

| B a8 StretchfSkew..| CrHw
- L Irwert Colors | Chril
. =, | Altrbutes... | CubE
@ Flip/Rotate: = Clear Image Chri+Shft-+M

=ik

v

t 4

t 4

4

» Draw Opague

Select $2EL picture L €L % EL angle M $AAL UL AL SUL-S AUR(L

Stretch/Skew :

Select 56l picture A Horizontal % Vertical stretch $2cl Hl2 il option
AL GUALIL 21 B.

Invert Colors :

Select 526l picture-l Back ground i (A colour Yl (2 UL option il
GURALoL A B,

Attributes :

(=L €lRalL ML canvas L #L2L & A<l Width 1+ Height delldl 5 elelsal Hie
AL SHLS AUAML A1 .

Clear Image :

sLOAML ALA G SLEURL picture select sl A21R SLOAA blank $cUL ML AL SHL-S
UM AL B.

Lab Assignment :

Draw a Natural Scene using line, curve, Rectangle, polygon,
Rounded Rectange. Use Pencil tool when it require.
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~'WORDPAD

Wordpad A U9l s editor program o, Gels2eL &. Window Hi SISULL formatted
text file ot-tadidl 232 US QU Wordpad -l GULoL 2l 8. Al duillld
Bold, Italic 5 Underline, Color effect U4l 2512 ® dell AM[ graphic WSl insert
53 s ©. Wordpad | sl Document file 5¢ &, dell d-l €35 s15dA
.Doc extension @l &.

WordPad 2uig s2diell Ad :

Wordpad ot Guaoi :

WordPad 2ld, scll-{l 3l Yul A 3 8,

B a1

Start Allprograms Accessories WordPad R Click 5.

B a2

Start run4?Click Wordpad type 2 0K [u2[Click $24.

sy Type Hhe norse of & progeam, folder, doosnent; or
- Tribst Fisounck, s Windows: sl open e oL

cpeni | Wordpad -

| o || el || [ I

E Wordpad 2uig adi il §¥Gicll Screen guiiRl.

Titlebat > e =l
Di=d] Sl ] |5 | <«— Toolbar
Menubar TR LW | 3 = m|jul@|[x 2|9] %—— Formatbar
E. ! 1 ! 2 1 ] 1 ] [ [ <
| —~— Ruler
Pk, mass L H —— Statusbar

38 Cn
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| Wordpad il screencll 2mdl :

Wordpad i lefl Gurl dlf Al Document dWg & d- titlebar 5& & d-l
AR A A2l A2l menu L HUL & AL Menubar 58 ©. d-l Al A2l Aadl
tool sldl YUl & A Toolbar §& & d-l Al bar 1 Formatbar 5& &. d-l
12l Ruler LA dl €12 8.

.EI File Menu :

Ndb/ E
[ New: (Ctrl + N) New... Cr+N
Open... Cir+C
Wordpad ([ Al blank SIS ol-lddl AL Save Qs
. . Save As...
SHL-S BUR Click ScUML Al &, AL QU]
Frint... ChrP

{12 Yol Al Screen €2llddl Rich Text = Frint Preview
. o Page Setup. ..

Document Select 53| OK U Click Sl Al

blank file 6 .

1 Acobe Photcshop 7.0 Read Me
Send. ..

Exit
A/

[> Open: (Ctrl + 0)
AL SUL-S &L Wordpad HL 2218 ot-Ld el SLESUSL file open L ASLA .

o g 0808 down list 4iefl drive 5 folder
g | = select 524

e [ L i)

s e Prk Ly P [ ® [ oece

£37 QUROE $18d ¥ SlesHl Y i T
el d select 53l Open U2 \( o
Click 524, =

B ©
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@

[ Save: (Ctrl+S)

AL 51~ Wordpad M ot-Ldell sLSEA save SALHLR AURRL D,

£9/ QRele s18d select 53l Open

uR click sdi sifd Open a8
x4l

[T
07 m i 37 File % driveM( save $2dl Sl
d drive save in -l ollg -l
drop list Hiell select 52 Cﬂ.
: :: _.n:-ﬁ-.J [ 1= BE

M|

------

QROLE SIS ¥ SlesML
Save sdl sl d select 521

Open u? Click s24.. kV .
| sy Corrn
-

i rgin b |
Iy Vi ek b s P | Ol |

File Name : $L8e avil
Save UR click s2di s19d

N'J Save 28 s9L.

Sardar Patel Institute of Public Administration, Ahmedabad
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Ay

[ Save As:

A/

A/

AL SULS SLOURL Al L6 UM save AL ML dell -l s1ddA el
AlHell save 5L ML dURLA B. Save as 5cllell wLUL( open sLEe ofl o Alrell
save 219 A2 & copy FY 5Ll 22,

Print : (Ctrl + P)

Wordpad AL SISURL document A print Sl HIS AL SHL-SL GUALL 21121 8.

Print Priview :

Print @dl USdl AMQL Al il
Sl ¥ print 5dl 2114 AL HLe Print
preview AlUdMi Adld ®. Print
preview Hiefl ots1? dlsnal e Close
UR Sels 53L.

Page Setup :

UL S-Sl Heeell print Adl USAl W% setup cledl ASRL & dell
Stefl-2s 1l o1% L Margin 31 AS2L 8,

[> Send:

Current file A Internet ¥{ Email dA\5 HISAl ML AL SHL-SHL GUALIL 2Ll 8.

Exit :

Wordpad -l otsl2 lswdl Wi Al SHI-S AL, Exit Ul USE[ open
document A save $2¢ 33 8.
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_]:] Edit Menu :

Ea
Cut Chrl
@ Undo : (Ctl’l + Z) I E-Il'-f Clrl+iC
et kel
Paste Specal,..
AL sHL-S| Hegell wordpad Ui ded % sid | G =
8 el A CErl4-8
53 e d-{l AR cancel 3l AsLAB.
' Fnd.. i+
Replace. .. LH+H

[ Cut: (Ctrl+ X)

L SULSL Hegell AlssA UUSAl 5 (Rl 25 s 2l Cut §AA ol
SR move S ASR .

47/ Al Melnw Acg/disd 5 §520 cut s2dl % d mouse 93 select
) Al ©. d dld-l A3ALAM W2 a8 L A sells 53 %
(Eaumi (Hase s ela a (Bl Ul UASL.

)

457 Edit Cut U2 Click 52L.

=/

Cut $°¢ ALsA Ul &S g Sl Ul Cursor @8 AL,

g/ Edit Paste U? Click $2L.

> Copy : (Ctrl + C)
AL sHIS-L Heeell AlssA LSl 5 (A=l Copy (15e) 531 sl .

Al el F Ace/dls 5 551l copy 5l B d [dAse 53l

Edit Copy U? Click 53L.

Copy $°¢ dlsl Ul @S g Sl Al AL Cursor AY 1AL,

4a7 Edit Paste U2 Click $L.
L&Y

Go
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[ Paste: (Ctrl + V)

AW ¥ AlssA HUSA 5 (A= Cut & Copy sd s d Window -l
clipboard M save 2l 1L 8. RUROLLE AU A ALssA ML 5 Rt %
FRUA T Sl d oAURN $AR Avil paste SHLS AMAL A FARARN
WEdl § Rt wlal 1 8.

[ Clear : (Del)

AUS5A AUl select 5311 delete SRl UL AL SHL-S AU B. Clear 52
AUl paste scllell 214 A[&.

[y Paste Special :

Cut 5 Copy $36l AUl Formatted text 5 Unformatted text d3l% paste
$ULHL UL option L GURALAL2LRL B.

C rss Aot of L =i besd i ke
S St LTI T S ST e F
[Ele 38

el.d. il 518 2oer select 53 bold 82\ edit M %8 copy 5. ed dIR A Al
paste 529 €l AeA 3 bold d21R dl d¥ Edit menu 4[ %¢ Paste special ALUl.
clRotle Unformatted text U2 click $31 OK ALUl. A %81 bold % paste $¢ Sl
Formatted text U? click s2dl.

Select All : (Ctrl + A)

Wordpad Ui $L8e g % cduldl As Alel select SAL HI AL SHIS dURA B.

Find : (Ctrl + F)

Wordpad 4l dUlel SIOURL A0E & | Finduhat  [Lookind j
e AUAL HIE UL SHUS | [ Mstch ahole vord oy
?J‘LLLLCD. 0532(]. Eb . [[]Match case

Findwhat [ % 2182 & 20€ 2leld)l Sl d dudl. RURYLE Find next UR sels sl
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Replace de@ olgdd. Lul| ™™ L
sISAdl SIS ALssA  og] | Pemeoswits

AL SIS oLl A0E 2LEU SAAL | [ hstch whole werd oriy place.
L2 AL SHIS AL GUALIL 2L B, | [Thtah case

Edit Replace J
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% Adl 20 Sl d dudl.

[0 Match case :
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(> Date and Time : Date and Time...
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trm— ) | A8l UAd AL format Ui Date ¥
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[y Object:

UL SUL-S &1L wordpad ML sLEULL
- _ object insert s3 ASIA O FUF
¥ ' Clipart insert $2cl ML1S AL SUL-S UR
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{ .- .‘ - \
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e J ﬁl || el Gua wIdl Clipart gallery %lcl ¥
%‘“mm Q .&L S ] s Clipart select 3| Insert Bu?
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! Format Menu :

A/

(> Font:

Format Font

] Wordpad u[ elfU s3e duilBl-l text

B e e | lLstyle cleddl M2 AL SHLS AURIA . %
FIRCT T T
,‘Eﬁ i i i 2LSU 56 dULRL-L font eleddl €1l dl A
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. . %1 2LSU sl USel font set sl Sl dl %
= Aaﬁb¥y£z
S = d 9L A cursor AV AL SHULS LUAML
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